CONFIDENTIAL

Chief, Fiscal Division 5 July 1955
Cnief, Techuical Acecunting Staff
Revision of Comptroller Instruction No. 5

1. In reply to your memorandwum of 8 June 1955, the attached
copy of Compiroller Instruction Fo. 5 has been revised to provide
that whe: the originals of contracts arc received in the Fiscal
Processisg Bresch, they will be forwarded ic the Agcounting
Sranch far encupbrance and return to Fiscal Processing Branch.

2. The pecessary changes isve also been mnle on the attached
revised procedure to provide for the numbering of the vouthers
bafore Loey sre sent to the Claims Branch for administrative
sxamization instead of numbering them at the time of scheduling
after they have been sxamined.

3, HNo amendmwent was mads relative to the problen of £iling or
otherwiss 4isposing of the copies of contracts accumulated mior
to 1 March 1955, as that does not come under the procedure far
processiog cwrent original contracts and wouchers but rather

is & £iling and records problem for Joint selution by yowr Divi-
sicn, and the Area Records Officer. _

4. If any other ¢nges need to be made in this prosediye,
plsase advise this Staff s¢ all the pecessary changes can be
mals in the Instruction at this tiwe.
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